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3ATBEPDKEHO

HaKa30M KepiBHMKa anapaTy
Kuiscbkoro

paiOHHOro cyny M. Xapkosa
B 21.10.2021 p. Ne 01-06/70

YMOBH
NpOBeXEHHS KOHKYPCY Ha 3alHATTA BAKAHTHOT nNocaau
cexperaps KuiBcbkoro paiionHoro cyay m. Xapkosa

3arajbHi ymoBH

ITocaxosi 060B’s13KH 1. Bene nepBuHHu# 00nik cnpas i Matepianis. po3rnan
AKMX nepeadayeHo nNporecyanbHUM 3aKOHONABCTBOM.
2. Birnosinno o TosoxeHHs npo aBTOMATU30BAHY
CHCTEMY JOKYMEHTOOBiry cyay 3abe3neuye 3anOBHEHHS
00/1iKOBO-CTATUCTUHHUX  KAPTOK B  ENEKTPOHHOMY
BUMNISIAI 3 TMPUCBOEHHSM CYIOBiM crpasi €auHOro
YHIKaJIbHOTO HOMEpY. T& HOMEPY NPOBAIKEHHS. KU
(GOPMYCTHCH CHCTCMOIO aBTOMATHUHO.

3. Tlicna 3aBeplUEHHS aABTOMATHYHOrO pPO3MOAINY
CYZOBHX clipas (MarepiaiiB) (opMye Ta pO3APYKOBYE
peecTpy CylOBMX CMpaB i MartepiajliB Ha KOMXHOro
CYIO OKPEMO Ta NEPEAAE CIPaBH rOJIOBYIOUOMY CY .
4. 3abesneuye 30epiraHHs CyAOBHX CMpaB Ta iHILIHX
marepianis.

5. Bene nomenknartypi cnpasu cyny.

6. [lposoauth pobGoTy 3 oQopMAaEHIS 3BEPHEHHS
CYNAOBHX  pill€Hb [0  BUKOHAHHS.  KOHTPOJIOE
OTPHMAaHHS MOBIAOMAEHb NPO X BUKOHAHHS.

7. Bene KOHTpONIbHI Ta 3BE€AEHI KOHTPOAbHI BUKOHABYI
MpOBaIKEHHS.

8. 3aiifcHtoe Buaauvy cnpaB s O3HAOMAeHHsS 3a
pesoniouielo ronoBu cyny. cyani Tta dikcye dakr
O3HalOMJIEHHA {3 MaTepiajamu CrpaBd B KYpHaJIi
BUAA4i  CyNOBHMX  CMpaB  WIISXOM  BYHHEHHS
BiANOBIAHOTO 3anucy.
9. INpoBoaMTL NepeBipKy BiAMOBIAHOCTI AOKYMEHTIB y
CYROBHMX CMpaBax ONUCY CNpaBd. fKi NepeaaloThes B
KaHuenapito cymy nicas i po3rnsay  cyaaeto.
10. 3aiiicHIOE MiAroToBKY Ta nepeaavy A0 apxiBy Cyay
CYLOBMX CMpaB 38 MUHYN POKH. NPOBAMXEHHS Y AKHX
3aKiHYEHO. & TaKOXK iHLIY AOKYMCHTAIlilO Kanuenspii
CYNY 3a MUHY:1i POKH.

11, Hajlae npono3muii toAo ckiaaanig HOMEHKIATYPH
Clpas cyay.

12, 3pificuioe  BMaady KoOMill  HaNEKHMM  HYHHOM
opopMieHHX Ta 3acBigueHWx BiaOWTKOM TrepboBOT
neyaTky CyLy CYAOBMX pill€Hb B [Hi Ta TOAMHH

npuitomy  rpomajagn.  nepeadadcinx TPyJoBIM
PO3HOPSLIKOM,
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13. Bukonyc iniui qopyuenns kepiBHHKa anapary cyay
Ta CTApILIOro cekpeTaps Cy 4y WOA0 opraHisauii poboTH
KaHuensapii cyay.

14, TocTiiino niasuuye cBiii npodecinuii piBeHs.
CBOEYACHO Ta B MOBHOMY 0OCH3i BIiACTEXKYE 3MiHW B
3aKOHONABCTBi. BMBYAE HOBI npaBuaa Ta iHCTPYKILT
- | mowmo. o
YMOBH OIJIaTH npaui Nocanosuii oknan — 4394 rpu., nanbaska 3a BHCIYTy
pokiB, HanbaBka 3a paHr AEpP KaBHOro ciy:xx0oBuUs, 3a
HasgBHOCTI fgoctaTHboro Qonay onnati  npaii -
Han0aBka 3a IHTEHCHBHICTL Mpaui Ta npemis,
BIAMOBIAHO 10 craTTi 52 3akoHy Ykpainu «[1po
aepxaBHy cnyxOy». nocraHosyn KMV sia 18.01.2017
Nel5 «[lutanus onnaTu npaui npauiBHUKIB AEPIKABHUX

opraHiB» (i3 3mMiHamH). L ]
Indopmauis Npo cTpOKOBICTDL YK Be3cTpokoBE NPU3HAUEHHS HA NOCany
0€3CTPOKOBICTL NPU3HAYEHHS HA
nocany
Ilepenik indopmauii, HeoOXiaHOT 1) 3asBa nNpo y4acTb y KOHKYpCI i3 3a3Ha4CHHAM OCHOBHHX
0JIS1 Y4aCTi B KOHKYPCi, Ta CTPOK il MOTHBIB LOA0 3aWHATTA nocaau AepxkaBHol cnyxOu. 3a
MOJAHHSA dopmoto 3rinHo 3 nogatkoM 2 [lopsaaky npoBeAeHHs

KOHKYPCY Ha 3aiHATTA nocald NepxaBHOT CiayxOu.
3aTBeplkeHoro nocranosoro KMV sin 25.03.2016 Ne246
(i3 3Minamu).

2) Pestome 3a ¢opmoto 3rigHo 3 noaatkom 2' [loctaHosu
KMY Big 25.03.2016 Ne 246 (i3 3MiHamMu) B AKOMY
000B A3K0OBO 3a3HAYAETLCS TaKa iHhopmaLlis:

- npizBuule, im’4, no 6aTbKOBI KaHAMAaTA:

- PEKBi3WTM AOKYMEHTa, WO nocsiguye ocoby Ta
NiATBEPAXKYE MPOMAIAHCTBO Y KpaTHHu;

- NiATBEPIKEHHS HASBHOCTI BIANOBIIHOrO CTyNEHS BUWOT
OCBITH;

- MiATBEPMKEHHA PiBHA BiNbHOrO BOJIOAIHHA AEPXKABION
MOBOI0;

- BIAOMOCTI 11po cTaxk poBoTH, CTaxK AEPKABHOI CykOM (3a
HaABHOCTI), AOCBIA poBOTH Ha BIANOBIAHMX nocaax Yy
BiANOBiAHIH cepi, BU3HAUEHIH B yMOBAX KOHKYpCY.

3) 3asBa. B sikiii ocoba nosimomasc. wo a0 nel
HE 3acTOCOBYIOTLCA 3a00pPOHM. BH3HAYCHI HACTHHOIO
TPETLOIO ado yereepro ctatti | 3akony Ykpaiiu
«[lpo ounwenus Bnagu» T4 lanac 3roay  Ha
NPOXOMXKEHHA NEPEBIPKH Ta HA  ONPHIIOAHEHHS |

BilOMOCTE CTOCOBHO HET BiANOBIAHO [0 3a3HAYEHOIO
3akony.
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4) xonilo Jlepwasnoro ceprudikaTa npo pisens
BOJOMIHHAL QePKABHOI MOBOIO (BHTAr 3  peecTpy
Jepxasuux ceprudikaris  npo piBeHb BONOAIHHS
AEPKABIOI0 MOBOIO), IO NIATBEPMKYE PiBeHb BOJIOLIHHA
AepkaBHOIO  MOBOW0, Bu3Hawenuii  Hauionanbuowo
KoMici€l0 3i CTARAAPTIB AePXKABHOT MOBH.

Ocoba. aKka BuaBKUaa ODKAHHA B3ATH YUACTh y KOHKYpCi.
MOXE MOAABaTH NOAATKOBY iH(OpPMAaLIlo, AKa NIATBEPMIKYE
BINNOBIAHICTL BCTAHOBNEHHM BHMOram, 30KpeMa CTOCOBHO
nonepeaHix pe3yabTaTiB TECTyBaHHA, [OCBIAy poOGOTH,
npodeciitHnx KOMTIETEHTHOCTEN. penyTauil
(xapaKTepHCTHKHM, HayKkoBi nyOnikauil ToLo).

Hepxasui cnyuOoBLi AEPKABHOrO OplaHy, B AKOMY
MPOBOAUTLCA KOHKYpC, siKi 6acatoTh B3ATH y4acTb Y
KOHKYPCi, TOJA0Th JIKLIE 3asiBY PO YYacThb Y KOHKYPC.
JokymenTu npuiimaiotbes Ao 17 roa. 00 xs.

04 aucronana 2021 poky.

HNonarkosi (He000B’A3K0OBI)

ROKYMEHTH

JlaTa i 4ac n1o4aTKy NPoOBEAEHHHA
TeCTyBaHHA KaHAuAaTiB. Micue abo
cnocid npoBeaeHHs] TECTYBAHHSL.
Micue a6o cnocié npoBeaeHHs
cnisbeciau (i3 3a3Ha4EHHAM
eJIEKTPOHHOT naTdhopmu 119

3asBa 1040 3a0e3MeUEHHsS PO3YMHUM NPUCTOCYBAHHAM

3a GOpMOIO 3rijtHO 3 loflaTkom 3 Ao Ilopaaky nposeseHis
KOHKYpPCY Ha 3aHHATTA 110CaA AEpKaBHOT CnywOHu.

08 aucronana 2021 ;;omy o 11-00 roa.

M. XapkiB, KuiBcbkuit paitoHHuit cya M. XapkoBsa. ByJI.
Baneurtuniscobka 7b. xab.11

[TposencHHn TecTyBanusa Ta cnisbecian

KOMYHiKanil AUCTAHLIAHO)

IIpizBuie, iM’a Ta no 6aTLKOBI,
HoMmep TesiedoHy Ta aapeca
€JIEKTPOHHOT MOIWITH 0cO0H, AKA HANAC
10AATKOBY iH(pOpMAaLil0 3 THTAHL
NPOBEACHHA KOHKYPCY

KsaJ
1. {OcBiTa
2. \docsia poGoTu
3. |BosiogiHH#A Aep’KABHOK MOBOIO

30iHCHI0ETHCS 32 PI3UUHOT NMPUCYTHOCTI
KAHAMAATIB,
Bonubok Codis €srenisra

KOHTakTHKI TeaedoH: (057) 703-65-93

e-mail: inbox{k

{@ki.hr.court.goy.ua

|

TigikauiitHi BUMOry

Buwa. crynens He Hidkue Oakanaspa 3a CneuianbHiCTIO
«lTpaBo3Hasc reoy ado «[1paBooxopoiia AifibHICTbY.

i

bes Bumor 1o aocsiay poboTH

Binbue Bonoainns aepkaBHOK MOBOIO

BumMoru 10 koMIeTreHTHOCTI

Bumora

KomMnoneHTH BUMOTH

1. |JocsirHeHHs pe3yJbTaTy

- 3MATHICTh /10 HiTKOro GaueHHs pPe3ynbTaTiB AisNbHOCTI:

- BMiHH# (hOKyCYBaTH 3yCUIIS AN AOCATHEHHS Pe3yJbTaTiB
aifnbHOCTI;




image4.png
2. |BianosinanabHicTb

3. |CamoopraHizauis Ta camocTifHiCTD
B po0oTi

4. |Ananituuni 3aioHoCTI

5. |TexHiuni BMiHHA

IMpodecifini 3nanna

- BMiHH# 3ano6iratv Ta ehexTHBHO A0JIATH MIEPELLIKONIH.

- YCBiIOMEHHS BOXUBOCTI IKICHOrO BUKOHAHHS CBOIX
nocanoBux 06OB SI3KiB 3 AOTPUMAHHSM CTPOKIB Ta
BCTAQHOBJACHUX NMPOUELYP;

- yCBiOOMJIGHHS piBHS BianoBinansHOCTI nia uac
NiACOTOBKK | NPHHHSATTS PILICHb. FOTOBHICTH HCCTH
BIANOBINANLHICTL 3@ MOXMBI HacniAku peanizauii
TaK1X PiliCHb;

- 3paTHicTh Oparu 1a cede 3000B's3anus. HiTKO iX
JOTPUMYBATHCh | BUKOHYBATH.

- BMiHHS €amMOCTiiHO Oprani3oByBaTH CBOK AisIbHICTD
Ta 44c¢, BU3HAYATH NPIOPUTETHICTb BUKOHAHHA 3aBAaHb,
BCTAHOBAIOBATH YEPrOBICTh X BUKOHAHHSA:

- 34aTHICTb [0 CAMOMOTHBALIT (CaMOYNpPaBIiHH);

- BMiHHs CaMOCTiHHO NPUIIMATH PiLIEHHS | BAKOHYBATH
3aBAaHHs y Mpoueci npodeciiHoi AisnbHOCTi.

- 3aTHICTL 10 JOTIMHOro MHUCICHHs. y3aranbHenis,
KOlIKpeTH3aUil, poO3KiIadanHs CKAaAHNX nNuTallb 1Ha
CKNaA0Bi., BHAINATH [OJIOBHE Bl JPYTrOpPAAHOIO.
BUABJATH 3aKOHOMipHOCTI;

- BMIHHS  BCTAHOBJIIOBATH  MPUYMHHO-1AC/IAKOBI
060R’3KH:

- BMiHHS anam;isyBaTd iHpopmauito 1@ poOMTH
BHCHOBKH:

- 3parHict GpaT Ha cebe 3000B’fA3aHHA, HiTKO iX
AOTPUMYBATHChH | BAKOHYBATH.

- nocBiaueHnii kopucrysay [1K:

- 3HANHA cydyacHux iH(QOpMaUiHWX TEXHONOTIH:
Windows. Microsoft Office Totuo:

- BMiIHHSI BUKOPHCTOBYBATH fiepudepiiine obnasHaHHA
Ta nporpamHe 3a6e3neyeHHs;

- HaBH4KW pobGOTM B aBTOMATH30BaHil CUCTEMI
NOKyMeHTOOBiry cyny.

KOMINOHCHTH BUMOI'H
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1. [3HanHs 3aKOHOJABCTBA

4

1. KoHeruryuis Y kpaiu.

2. 3akon Ykpainu «ITpo aepixasHy ciyxGy».

3. 3akon Ykpainu «[1po 3anobiranis kopymuiis.

4, 3akoH Ykpaiun «[1po OuMILEHHS Baany.

5. 3akoH Ykpainu «[Tpo cymoycTpiit i cTaTyc cyauis».
6. 3akon Ykpainu «[1po 10CTyN 10 CY0BUX PilLIEHbY.

7. [HCTpYyKLif 3 AINOBOACTBA B MiCLIEBHX Ta anesUiAH1X
cynax Ykpaihu, saTeepiokera Hakasom ACA Ykpainu Bift
20.08.2019 Ne 814 (31 3miHamn).

8. TTonoMeHHs NPO aBTOMATH30BAHY CHCTEMY
JIOKYMEHTOO0OIry Cyay. 3aTBepKeHe pitieHHam Paau
cynnis Yxpainu 26.11.2010 N 30 (y penakuii pinents Paau
cynnis Ykpairu gin 02 kita 2015 poky Ne 25);

9. 3arajbHi 11paBuUia €TUHYHOT NOBEAIHKM AEPHKABHUX
cnyx6OBUIB Ta N10CaA0BHX OCI0 MiCLEBOro
CAMOBPS, Ty BAHHA.

10. TlpaBuaa noBeilikk NpailiBHIIKa Cyay.





