Jonatok 1
10 Hakazy KuiBCcbKOro paOHHOrO CyIoy
M. Xapkosa Big 09.11.2021 Ne 01-06/72

YMOBHU
NpPOBeACHHS KOHKYpCY
Ha 3aHHATTS BAKAHTHOI M0CaxH JepiKaBHOI c1yK0n KaTeropii «B» -
rojioBHOro crenianicra Kuiscokoro paiioanoro cyay M. Xapkosa

Hasga Ta  wareropis | Lonosumit crenjanict Kuickkoro pafoHHoro cyay M. Xapkosa,
focaaM, CTOCOBHO KoY | kaTeropis mocamy «By»

JpUAHATO pilIeHHd Mpo
Heo0XigHiCTh NPH3HAYEHHS

ITocanosi 0608’ s13KH 1. TonoBuuii cnenianict KuiBcbkoro paoHHOro cyny M. XapKosa:

1. OpranizoBye BIPOBaIXEHHS B poOOTI Cydy KOMII'FOTEPHHX
TEXHOJIOTIH:  BCTAHOBJICHHS KOMII'IOTEPHOTO OOJaJHAHHS, KOMILIEKCIB
TexHiyHOT (ikcawii CyI0BOTO HMpoUECy, 3aIpOBAIKEHHS KOMII'TOTCPHAX
IpOrpaM  CTAaTHCTHYHOI  3BiTHOCTi, aBTOMATH30BaHOI  CHCTEMH
ENEKTPOHHOTO JOKYMEHTOOBIry, CTBOPEHHS JOKATBHOI KOMITIOTCPHOT
MepexKi, DiKIIOYeHHs O KOpIIOpaTHMBHOI Mepexi MO BHIIICHOMY
3aXHINGHOMY  KaHaly, BCTAHOBIEHHS B Cydi  CICLiaIbHOro
KOMITIOTEpHOrO OOJNaiHAHHA TOMmO, Ta 3abe3ledye 3AiHCHEHHS
BiJMOBiAHOTO MOHITOPHHTY.

2. 3abesmeuye amMiHICTPYBaHHS ABTOMAaTH30BAaHHMX pOOOYHX MiCLb
CYJUIIB Ta MpaliBHUKIB anapary Cymy.

3. 3afesmeyye BBENEHHI B  EKCILIyaTallilo, BCTaHOBJICHHS,
06CIIyrOBYBaHHA KOMITTOTEPHOT TexHiku, nepudepifinoro obnaaHaHHs
Ta OPTTEXHIKH, [0 EKCIITYaTyIOThCs B CY /.

4. OpranizoBye npoBefcHHs poGIT WIOA0 iHCTANALli MPOTPaMHOro
3a0€3MEYCHHS.

5. 3pilicHIoe O0OCTyrOByBaHHS T4 MOHITOPHHI IIpalle3AaTHOCTI
IpOrpamMHoOro 3a0e3neyeHHs Ta MEPEKHOTO OONIanHAHHSA KOMII'IOTEPHOT
Mepexi.

6. Hamae KOHCYJIBTATUBHY OOMOMOTY CYANSM i MpalliBHAKaM amapary
CyZly 3 MATaHb poGOTH Ta BUKOPHCTAHHA KOMII'MOTEPHOTO OOJIafHaHHS
Ta TIPOTPaMHOro 3a0e3MEUEHH .

7. 3a6e3neuye MOHITOPHHI BBEJCHHS B €KCILTyaTallil0 Ta OpraHisoBye
00CITyrOByBaHHs KOMII'FOTEPHO]T MeEpexi cyny, IIOTOYHE
aIMiHICTpYBaHHA MEpEeXHOro OO6JaJHAHHA JIOKAJIBbHOI KOMIITOTEPHOI
Mepexi, aIMiHICTpyBaHHS KOHTpoJNepa JOMEHy Ta  CepBepiB
KOMIT'TOTEPHOT Mepesxi, KOHTpoJIepa JOMEHY Ta CEPBEPIB KOMII'HOTEPHOT
MEpexi.

8. 3abe3neyye AOCTYN KOPHCTYBadiB DO BHYTpIilUHiX iHpopMamiiHHX
pecypcis.

9. 3milCHIOE MOHITOPMHT [NOTPUMAHHS TEXHOJIOTril eKcITyaranii
: IPOrpaMHOro 3abe3IeyeHHs] Ta BUKOPUCTAHHS aHTHBIPYCHOTO 32XHCTY
JIOKaIbHO1 KOMIT'IOTEPHOT MEpexi.

10. 3abe3medye BMSBNEHHS i TOMEPEIXEHHS HENONIKiB y poOoTi
IpariBHKEKIB CyIy Mijl Yac BAKOPUCTAHHS KOMII'TOTEPHOI Ta OPITEXHIKH,
CHCTEMHOIO Ta MIPUKJIAIHOTO IPOrPaMHOro 3a0€3IEHYEHHS.

11. IpoBoauth anani3 craHy iHdopmaunitHOro 3abe3ne4eHHs CyAy Ta
BHOCHTb NPOMO3MLIT 3 ypaxyBaHHSM MOJIOXKEHb iHCTPYKMil INOmO




BIOCKOHAJEHHs ¢opM 1 Meronis pobGotd cyay B YaCTHHi
indopmariifiHoro 3abe3mevueHHs MiSNBHOCTI Cydy, Hamae BimmoBiaHi
3BiTH.

12. 3abesneuye npuiiMaHHsA Ta BiAnpaBieHHs OiliiHOl €JIEKTPOHHOL
TOIITH, 10 HAIXOAUTE Ha aipecy Cyny.

13. TlpuiiMae y4acte B ZHisNBHOCTI inBeHTapu3aniiHol KoMicii mpH
IIPOBENICHH] iHBEeHTapu3anii KOMII'IOTEPHOT Ta nepudepiliHol TeXHikH,
IIPOrpaMHOro 3a0e3eUCHHS;

14. Hagae pekoMeHzamii, HpONO3MIii IIONO0 npunOaHHsS TEXHIKH,
IIPHCTPOIB BBOLY-BHBOY iHopMalii, BATPATHUX Martepiaitis.

15. BHOcHTL mpomo3uuil KEpiBHMKY amapaTy Ta rOJIOBI Cyay MLIOHO
pO3TOIiTy ab0 Mepepo3NOiNy KOMII'IOTEPHOT TexHixu, mo nepebysae
Ha OGamaHci cyay, 3 MeTOK 30alaHCOBaHOIO 3a0€e3MeUeHHsT HEK
IpamiBHUKIB, 3 ypaxyBaHHAM TIPIOPHTETHOCT] 3aBJAHb, MOB’A3aHHX 3
BUKOHAHHSAM HporpaMu iHdopmarH3auii cyay.

16. Tlepepipse niicHicTb Ta Ge3NeEKy eNCKTPOHHOL inpopMauiitHol 6a3u
JaHEX Cydy, @ B pa3i BHABICHHS  IIOIIKOJKCHHA abo
HECAHKIIOHOBAHOro AOCTYNy HO HEl HeraiHo iHopmye kepiBHHKA
amapary Ta roJioBy Cyny.

17. 3mificaIoe 3axou M 3a6€3NeUeH s MiArOTOBKY i HajiciaHHs 10
€IMHOTO JeP/KABHOTO PEECTPY KOMilt CyHOBHMX pilUeHb B eNeKTPOHHIN
$OpMi 3 BUKOPHCTAHHAM ENEKTPOHHOTO LH(POBOrO niamucy.

18. 3alesmeuye  (yHKUiOHYBaHHS  aBTOMATH30BaHOI ~ CHCTEMA
JIOKYMEHTOOOIry Cyay.
19. OpramizoBye CTBOpEHHA  KOIiM eeKTpOHHOI  iHdopmaii

KOpUCTYBadaMH Ta 3alesleuye BEACHHA apxiBy iHGOpMaliHHHKX
pecypciB  cyny. 3abesnedye peryiApHy apxipaiito JaHHX, AKi
36epiraloThCs Ha cepBepax, y TOMy YMCIi 3HATTA Komiii 6a3u JaHHX.

20. JloTpEMY€TbCA NpPaBHI Ta HOPM 3 OXOPOHH mpani Ta TEXHIKH
Ge3mexy, IpaBu 3 ekcIuTyaTanii TeXHigauX 3aco0iB.

21. 3piMCHIOE KOHTPOJh 3a Mpale3JaTHICTIO KOMIU'IOTEPHOI Ta
OPITEXHIKH Cymy, fKa 3HaXOMUTBCA HA GanaHci Cyny, BHOCHTb
nporno3unii  KepiBHMUTBY Cyay TPO HEOOXiHICTb  PEMOHTY,
06CITyroByBaHHs, 3aMiHH 3a3Ha4YEHOr0 00/ aJHAHH.

22. 3hilCHIOE KOHTPOJIb 38 HAsIBHICTIO T2 BUKOPHCTAHHAM 110Ca/I0BUMH
ocoGamu Cyiy eNeKTPOHHO-IM(POBUX I AMKCIB.

23. BuKOHye iHIIi JOpyYeHHs TIOJOBM Cyny, KCpiBHMKa arapaTry Ta
3aCTYIHHKA KEepiBHUKA anapary.

YmoBu omaTu npani

[locanopuii okiax — 6000 rpH., IOTUIATH O [TOCAJ0BOT0 OKNIALy (CTaTTs
52 3akony Ykpaiau «IIpo gepxaBHy ClyxOy»), 3a HAIBHOCTI JOCTATHBOTO
(OHTY OILIATH Mpalli — IpeMis.

Indopmanis npo | be3cTpokoBo

CTPOKOBICTL 9"

5e3CTPOKOBICTD

NPH3HAYEHHS HA II0Caay

Iepenix indopmanil, | 1. 3asBa Ipo y4acTh y KOHKYypCi i3 3a3Ha9EHAAM OCHOBHHX MOTHBIB 10O
HeoO0XiaHOY JUISL | 3affHSTTS mocamk 3a (GopMowo 3rigHO 3 gomatkoM 2 o Ilopamky

MPU3HAYEHHA HA BAKAHTHY
mocagxy, B TOMY 4HCIi
dopma, agpecar Ta cTPOK 1i
NOJAHHSA

IIPOBEJIEHHsI KOHKYPCY Ha 3alfHATTA MOCan JepXKaHol cinyx0u, 0 sKOT
HOIAETHCS PEIOME.

2. PesroMe 3a GOpMOIO 3rilHO 3 JOHATKOM 2! no Tlopsaxy TpOBEAEHHS
KOHKYpCY Ha 3aHHSTTS MOcaj ACpkaHO! Ciy:OH, B SkOMy 00OB’I3KOBO
3a3HAYACTHCA Taka iHdopMaltis:

- nipi3BHINE, iM’5, 10 6aTHKOBI KaHAUIATA;

- pEKBi3HTH JOKyMeHTa, w0 Iocimuye o0cofy Ta MiATBEPIKYE
IPOMaJISTHCTBO YKpaiHu,




- iITREp/KEHHS HABHOCT] BiiIOBIAHOTO CTYNCHS BUIIO] OCBITH;

- HlILTBGpII)KCHHH piBHS BUJIBHOrO BOJIOAIHHS JEPKABHOIO MOBOIO;

- BiZoMOCTi Ipo CTaX poBOTH, CTaX JAEPHKABHOI CITyXKOH (3a HasgBHOCTI),
10CBia poOOTH Ha BiANOBIIHMX MOCAZaX.

3. 3agBa, B sAkili ocofa MOBiOMIfE, IO 1O HE[ HE 3aCTOCOBYIOTHCH
3a60pOHH, BU3HAYEH] JACTHHOIO TPETBOIO ab0 YETBEPTOXO crarti 1 3akoHy
Vipainu «[Ipo OYHMIICHHS BIamu», Ta Hajae 3rOAY Ha MPOXOMKCHHI
TepeBipKH Ta HA ONPHJIONHCHHS BiIOMOCTEH CTOCOBHO Hel BiATIOBiHO 10
3a3HaYeHOTO 3aKOHY.

4. Komito JlepxaBHoro cepTudikara mpo piBeHb BOIOAIHHS TIEPHKABHOIO
MOBOIO (BUTAT 3 peecTpy JepxaBHUX cemeblKaTlB npo plBeHB
BOJIONIHHS JIEPXKABHOI0 MOBOIO), IO MiATBEPIXKYE pmeHL BOJIOZiHHSA
ZIepKaBHOIO MOBOIO, BU3HaueHM} HallioHATbHOIO KOMICI€I0 3i CTaHZApTiB
JIepXKaBHOI MOBH.

Ha MOKYMEHTH, WO MOJAKOTECS JUIA y4acTi Yy KOHKYpCi, HaKJIaJacThbCs
KBali(pikOBaHW} €EKTPOHHUM MiJIKC KaHAUAATA.

JlepxaBHi CiyxGoBLi JEpXKaBHOrO OpraHy, B AKOMY NPOBOXHTBCA
KOHKYpC, fKi GaXkarOTh B3STH y4acTh y KOHKYpCi, NMOJAIOTh JUIIE 3asBy
IIPO Y4YacTh y KOHKYPCi.

[npopmMantis mofacthea yepes COUHMM nopTan BAKaHCI JAepxaBHOI
ciyx6H1 3a anpecoro: https://www.career.gov.ua

Crpox noganns iHgopmanii:

10 18 amcronana 2021 poxy a0 17 roa.00 xs.

TopaTkosi (He060B’ A3KOBI)
AOKYyMEHTH

3agBa MOAO 3abe3NEUeHHs PO3YMHHM IIPHCTOCYBAHHAM 3a (HOPMOIO
srigHo 3 momarkom 3 10 Ilopsiiky MpOBEAEHHS KOHKYPCY Ha 3aHATTA
ocaz AEPIKaBHOL CITyKOH.

Ocoba, sika Gaxae B3ATH Y4acTh y KOHKYpCi, MOXE JIONaTH 10 3asBH PO
yyacTh y KOHKypci immy iHdopMmamiio npo MHiATBEPIKEHHS JOCBiny
pobotu

Jara, qac, Micue
UPOBEJEHHS  TECTYBAHHS
Ta crniBOecian 3

Ka"HauaaTaMHu

22 sucronana 2021 poxy 11:00
61168, M. Xapkis, Byl BaneHTuHiBCEKa, 7 —b

IlpisBume, im’s T2 1O
$aThKOBi, HOMeD TeJ1edony
TAa aapeca
7I0TH 0cO0M, fIKa HaJa€
JAOJATKOBY iHpopManino 3

eJIEKTPOHHOT

Bonubok Codist €Brenisua
xoHTaxkTHHH Tenepon: (057) 703-65-93,
e-mail: inbox@ki.hr.court.gov.ua

MUTAHb IpOBEJeHHsA
KOHKYpCY
KpaJigikaniiiHi BHMOrH
- L Ocgira Buma, BignoBimEoro mpodecitHoro cnpsAMyBaHHA 3  OCBITHBO-
kBaTidikalifHuM piBHEM HC HHDKYE CTYNECHS MOJIOAIIOrO Oakanaspa
abo OaxayaBpa
2. Jlocsin po6oTu | Bes BuMor Jo ocBiay poboru
jﬂ 3. Bononginus BinbHe BOMOIIHHS AEPKABHOK MOBOIO.
; JAepIKABHOIO
MOBOIO
‘ Bumorn 10 XOMNETEHTHOCTI
Bumora KoMnoHeHTH BHMOTH
1. Heo6xigHi aijioBi sikocTi 1) BMinHs npamroBaTy 3 iHQopManiero;
2) opieHTaNis Ha JOCATHEHHS KiHIIEBUX PE3yNbTATIB;
3) BMiHHS HaJaBaTM IPONO3MILIi, iX apryMeHTyBaTH T8




TIPE3EHTYBATH;
BMIHHS BUpIillyBaTH KOMIUIEKCHi 3aBIAHHS.

KomangHa po6oTa Ta B3a€MOJIist

1) BMiHHA IIpaIfOBaTH B KOMAHI;

2) BMiHHA eeKTHBHO! KOOPAMHALIT 3 HIIMMH;

3) sparmicts npodeciifHo B3aEMOAIATH — HOCTYXaTHCH,
copuitMaTi Ta BUKIAAaTH JyMKY.

CnpaitHaTTA 3MiH

1) 3MaTHiCTH IpUIMATH 3MiHHU Ta 3MiHIOBATHCE;
2) CTpEeCOCTiIHKICTB.

Ipodecitini yu

TexHiuHi 3HAHHS

Hocsinuennit kopuctysay 11K, 3HaHHS Cy4aCHHX
indopmaniimux Texuosnoriit Windows, Microsoft Office
(Word, Excel), BMiHHS BUKOPHCTOBYBATH KOMII IOTEPHE,
nepuodepiitae 061aiHaHH Ta IPOrpaMHe 3a0e3ICUCHHS,
TIPAIIOBATH B aBTOMATH30BaHil cucTeMi
JOKYMEHTOOOITy Cyny

Oco0ucTi kKoMIeTeHuil

1) BinmoBinanbHiCTE;

2) CHCTEMHICTb i caMOCTiliHicTh B poOOT;

3) yBaKHICTB 1O JETAJICH;

4) HaMONETNBICTh, KPEATUBHICTD Ta iHiniaTHBHICTE;
5) opieHTauis Ta CAaMOPO3BHTOK;

6) opieHTauis Ta 06CITyroByBaHHS;

7) BMiHHS IIPALFOBATH B CTPECOBHX CUTYALLsIX.

ITpodeciitni 3HanHs
Bumora ' KoMmnoneHTH BHMOTH

3HaHHA 1. Konctutyuis YKpaiHu.
3aK0HOJABCTBA 2. 3axoH Ykpainu «IIpo mepxaBHy ciyxOy».

3. 3akoH Vkpainu «ITpo 3armobiranns Kopymitii».

4. 3axon Yxpainu «IIpo cynoycrpiit i cratyc Cyanisy.

5. 3akoH Ykpaind «I1po OYHINECHHS BT,
3HaHHSA 1. IHCTpyKIIis 3 MJOBOACTBA B MICIIEBHX Ta aNEIALIHHIX CyAax YKpainH,
CHeniaTsHOro sarBepiukena HakasoM JJCA Vkpainu Bix 20.08.2019 Ne 814 (3i 3minamw,
saxomogaBcTsa, | Hakas JICA Vkpainu Bin 24.12.2019 Ne 1196).

o NoB’si3aHe i3
3aBJAHHSAMH Ta
3mMicToM podoTH
Nep>KaBHOIO
cayx00BLS
BiMOBIIHO 10
ocaaoBol
iHecTpYKRIIY
(noJI03KEeHHSA PO
CTPYKTYpHHI
miapo3 i)

2. [ToNIO’KEHHs TIPO aBTOMATH30BaHy CUCTEMY JOKyMeHTO0Giry cyay Bid
15 Bepecnst 2016 poky N 58.

3. Inctpyxmis mpo mOpsnoK poGOTH 3 TEXHIYHHUMH
(hikCyBaHHs CyZ0BOrO mpouecy (CyHOBOTO 3acillaHH).

4. THCTpYKIif TIPO NOPANOK POGOTH 3 TEXHIURMMY 3aC00aMH BifCO3AIIACY
XOXy 1 pe3yTbTIaTiB TpOLECYATbHWX Miff, NPOBENEHAX Yy DEXHMI
BifeokoH(epeHnil mim uyac CyaoBOro 3acimaHHs  (KpEMiHAJBHOTO
TIPOBAJKEHHS). ,

5. BarajpHi IpaBMIa €THYHOI NMOBENAIHKHM NEPXkAaBHHX CITykOOBLIB Ta
[TOCAaHOBHX OCi0 MiCIIEBOTO CaMOBPsyBaHHS.

6. [TpaBuia MOBEiHKY NPAIiBHHKA CYNY.

3acobamMu




