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Hoaartok 1

3ATBEPJDKEHO

HaKa30M KepiBHHUKa anapary
KuiBcpkoro

pafioHHOrO Cyny M. XapxoBa
Bix 26.11.2021 p. Ne 01-06/76

YMOBH
NpPOBeNeHHS KOHKYPCY HA 3aHHATTA BAKAHTHOY Mocaan
cexperapsi KuiBchkoro pafionnoro cyay M. Xapkosa

3arajbHi yMOBH

IlocamoBi 060B’A3KHU 1. Bene nepBuHHMI 00JiK coipaB i MaTepianiB, po3riis
SKAX nependavdeHo MponecyalbHUM 3aKOHOAAaBCTBOM.
2. BigmoBizno no IlonoxeHHS PO aBTOMATH30BaHY
CHCTEMY IOKYMEHT000iry cyny 3abesnedye 3alOBHEHHS
0OIiKOBO-CTATUCTUYHUX KAPTOK B  EJIEKTPOHHOMY
BH[ISAl 3 TPHCBOEHHSIM CYyHOBilf cmpasi €auHOro
YHIKQJIBHOTO HOMEpY, Ta HOMEpY IpPOBalKEHH:, SKHH
(bOpMy€ETBCSt CHCTEMOIO aBTOMATUYHO.
3. Ilicna 3aBepIIEHHS AaBTOMATHYHOTO PO3MOMiIY
cymoBux crpaB (MarepiayiB) ¢opMye Ta pO3LPYKOBYE
PEECTPH CYIOBHX CIPaB i MaTepiaiiB Ha KOXKHOTO CYIIO
OKpPEMO Ta IIE€peIac CIPaBH rOJIOBYIOUOMY CYII.
4, 3abesneuye 30epiraHHS CyHOBHX CIpaB Ta iHIIHMX
Marepiais.
5. Bene HOMEHKIIATYpHi CIIpaBH Cyny.
6. TlpoBomuth poboTy 3 OQOpMIIECHHS 3BEPHEHHS
CYIOBHX pillleHb 10 BUKOHAHHS, KOHTPOJIIOE OTPUMAHHS
IIOBiIOMJIEHB ITpO 1X BUKOHAHHS.
7. Bejie KOHTPOJIBHI Ta 3BENEHI KOHTPOJIBHI BHKOHABYi
[IPOBAXKEHHS.
8. 3milicHioe BHAauy cnpaB [ O3HAWOMIIEHHA 3a
PE30IIIOLIEI0 TOJIOBH Cyny, cymni Ta ¢ikcye dakr
O3HallOMJIEHHS 13 MarepiajaMM CIpaBH B JKypHauli
BHJAYi CYJIOBHX CIIPaB [IJIIXOM BYMHEHHS BiAIIOBiIHOIO
3aITHCYy.
9. IlpoBoauTh mEpeBipKy BiNNOBIAHOCTI JOKYMEHTIB Y
CYIOBHX CIIpaBaX OIUCY CHpPAaBH, SIKi NEPENarOThCS B
KaHnensapiro cymy Imicas 11 po3mispy — CyLIEro.
10. 3nilicHIOE MATOTOBKY Ta mepenady AO apXiBy Cyay
CYZIOBHX CIIpaB 32 MHHYJi POKH, IPOBAIDKEHHA y SKHX
3aKiHYeHO, 4 TaKOX IHIIy JOKYMEHTAI[I0 KaHNeJspil
CyZy 3a MHHYJI POKH.
11. Hagae nporosunii moao ckiafaHHs HOMEHKIATYPH
CIIpaB Cy[y.
12. 3pilicHioe BHAady KONl HaJC)KHAM YHHOM
obOpMIACHHX Ta 3acBiT4eHHX BimOUTKOM repOOBOI
NCYaTKH CyXy CYJOBUX pillleHb B JHi Ta TOJNUHH
npuiioMy  TpoMansH,  rnependadeHuX — TPYAOBHM
PO3IOPSIAKOM.
13. BukoHye iHIIi OOpy4YeHHs KEepiBHMKa amapary Cyay
Ta CTApINOTO CEKpeTaps Cydy IOXO opradizamii po6oTH
KaHLeNspii cyny.
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14. TlocriHo mimeuuiye cBiff mpodecifinuii piBeHD,
CBOCYACHO T2 B TOBHOMY OOCs3i BiIcTeXye 3MiHH B
3aKOHOJNABCTBi, BHMBUAE HOBI IIpaBUiIa Ta incTpyxuii
TOLLO.

VMOBH OILIATH Ipami Hocanosuii oxian — 4758 rpH., Han0aBka 3a BUCIYTY
pokiB, HagbaBka 3a paHI JCPKaBHOTO ciyx0oBLs, 34
HASBHOCTI JOCTATHBOTO (hOH/LY OILIATH Hpalli — HanbaBKa
3a IHTGHCHBHICTH mpaui Ta mOpeMis, BiANOBIAHO 1O
crarti 52 3axkony Ykpaiuu «IIpo mepxasHY CILYXO0Y»,
moctanoBy KMV Bix 18.01.2017 NelS «ITuraHHS OMIaTH
nparli MpaniBRUKIB AEPXKABHAX OPraHisy (i3 3minamn).

IndopMalisi IPO CTPOKOBICTL YK BescTpokoBe NpHU3HAYCHHS Ha [OCay

0e3cTPOKOBiCTh NPU3HAYEHHS HA

mocagy

Tepesnix indpopmanii, HeoOXixHOT 1) 3asBa npo y4acte y KOHKypCi i3 3a3Ha4YCHHSIM
VIS y9acTi B KOHKYPCi, Ta CTPOK i OCHOBHMX MOTHMBIB IIOJO 3aMHATTS TMOCAIM IEPIKABHOI
MOJAHHSA cryx6u, 32 (HOpMOIO 3TiMHO 3 HOAATKOM 2 Tlopsnky

POBENCHHS KOHKYPCY Ha 3af{HATTA I0cal IepKaBHOI
cinyx0H, 3aTBEPIKEHOrO  NOCTAHOBOIO KMVY  Big
25.03.2016 Ne246 (i3 3minamn).

2) Pesiome 3a (OpPMOKO 3rigHO 3 JONATKOM 21
Tlocranosu KMV Bin 25.03.2016 Ne 246 (i3 3minamu)
B AKOMY 000B’3KOBO 3a3HAYaETLCA TaKa indopmarris:

- pi3BuILe, iM’4, 10 GaThbKOBI KaHUAATA,

- DEKBI3UTH JOKYMEHT4, IO MOCBiA4ye ocoly Ta
TiATBEPIKyE FPOMaIIHCTBO Y KpaiHH;

- NiXTBEpIKEHHS HASBHOCTI Bi/MOBIAHOTO CTYICHS
BUIIOT OCBITH;

- TigTBEpIXEHHs  piBHA  BUIBHOTO BOJIOZ[iHHS
JepKaBHOIO MOBOIO;

- BiZOMOCTI PO CTaX POGOTH, CTAX AEPKABHOL ciryx0u
(3a HagBHOCTI), JOCBiN POOOTH Ha BiJIIOBIHUX TIOCAAax
y BinmosiznHiit cdepi, Bu3HAUYCHIH B yMOBaX KOHKYPCY.

3) 3asBa, B skilt ocoba HoBioMige, IO OO0 Hel
He 3aCTOCOBYIOTHCS 3a0ODOHH, BH3HA4YCHI YACTHHOIO
TPeTOIO a60 YeTBEPTOIO CTarTi 1 3aKoHy Vkpaiau «Ilpo
OUMILICHHS BIAAU» Ta HAIae 3roJy Ha MNPOXOMNKCHHS
nepeBipky Ta Ha ONPUITIONHEHHS BIXOMOCTEH CTOCOBHO
Hel BiIMOBIZIHO JI0 3a3HAYEHOTO 3aKOHY.

4) komito JlepxkaBHoro ceprudikara npo piBeHb
BOJIONIHHS JEP/KABHOIO MOBOIO (BHTAT 3 peecTpy
JlepxaBaux cepTudikaris npo piBeHb BOJIOAIHHSA
JepKABHOI0 MOBOI0), W0 MiATBEPIKYE piBeHb
BOJIONIHHA  JEPIKABHOIO  MOBOI0,  BH3HAYCHMH
HanioHaabHoK KoMici€lo 3i craHaapTiB jgepiaBHON
MOBH.

Ocoba, sixa BUsiBIIa OaKaHHA B3ATH y4acTh Yy KOHKYPCi,
MOXE TIOJaBaTH  NOJATKOBY iHGopmamito,  sKka
MiATBEpIKYE BiMOBiHICT BCTAHOBJICHHM BHMOTIaM,
[ 30KpeMa CTOCOBHO MOMEPEIHIX pe3yNbTaTiB TECTYBaHHA,

| moceiny poGotH, npodeciiiHuX  KOMIICTCHTHOCTEH,
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peryTanii (XapakTepuCTHKH, HayKoBi myGikauii Towmo).
JlepxapHi cyx0oBIi JepKaBHOLO OpraHy, B SAKOMY
IPOBOAUTECS KOHKYpC, fKi OakaroTh B3STH Y4YacTb Yy
KOHKYpCi, TIONAKOTh JIUIIE 3asBy PO y4aCTh ¥ KOHKYpCI.

JToxymenTH npuiimaiorbes 10 17 roa. 00 xs.
09 rpyans 2021 poky.

3asBa WOM0 3a6e3MeYeHHS pO3yMHUM NIPHCTOCYBAHHIM
3a (POPMOIO 3rifHO 3 JomaTKoM 3 10 I1opsanKy NpOBEACHHS
KOHKYpCY Ha 3ai{HSTTS ocaj AepKaBHOL CIIyKOu.

Nonatkosi (HeoG0B’ A3KOBI)
TOKYMEHTH

JlaTa i 9ac MOYaTKY NPOBEACHHS 13 rpyans 2021 poky o 11-00 rox.
TecTyBaHHA KaHauaaTis. Micue a6o
croci6 npopexeHHs TecTyBaHHs. Micue
a0 ciocié nposexenns cnisbecian (i3
3a3HAYECHHAM eJIEKTPOHHOY m1aThopmMu

111 KOMYHiKaIil AMcTaHIiifiHO)

M. Xapkis, Kuipcokuif pafioHHuit cya M. Xapkosa, BYII.
BanentuHiscbka 7b, kab.11

IIposeneHHs TecTyBaHHs Ta cnisGeciam
3pificHIOETh s 32 Gi3MYHOT MPHCYTHOCTI KAHIUAATIB.
Bonub6ox Codis €BreniBHa
xonTakTHHH Tenedon: (057) 703-65-93
e-mail: inbox@ki.hr.court.gov.ua

IIpi3suire, iM’st Ta Mo 6aTLKOBi, HOMEP
TenedoHy Ta aapeca eJIEKTPOHHOY
NOIITH 0CO0H, AKA HAJXAE J0AATKOBY
ingopmaniio 3 MHTAHbL NPOBEIECHHS

KOHKYpCY
. Kpanigikauiiini Bumoru

1. |OcsiTa Buma, crynens ue Hmkye OakanaBpa 3a CHENiaIbHICTIO
«I1paBo3naBcTBO» 260 «[1paBOOXOPOHHA MisTIBHICTY.

2. doceix poGoTn Be3 BUMOT 10 ZOCBiAy poOOTH

3. |Boaoainns nep:kaBHOI0 MOBOIO BinbHe BONOAIHHA AEPKaBHOIO MOBOIO

BuMorn 10 KOMIETEHTHOCTI

KommotenTy suvory

Ilocs{memm pe3yabTaTy - 37IaTHICTH JI0 YiTKOro GaueHHs pe3yabTaTiB MisIIbHOCTI;

- BMiHHS (OKyCyBaTH 3y CHILIS JUIL JOCATHCHHS
Bmunma.rxsmcn

pe3yIbTaTiB AisUIbHOCTI;
3 .

- BMiHHg 3an06iraty Ta epEKTHBHO NOJIATH IEPCIIKOIH.

- YCBiIOMIICHHS BXJIUBOCTi SKiCHOIO BHKOHAHHS CBOIX
mocagoBux OOOB’A3KIB 3 JOTPUMAaHHAM CTPOKiB Ta
BCTQHOBJIEHHX MPOLEAYD;

- ycBimoMmieHHs piBHS BIOUMOBiZANBHOCTI WX dYac
MiArOTOBKH | IPHUHATTA pimIeHb, TOTOBHICTH HECTH
BifmoBimanbHiCTE 32 MOXIMBI Hachmigxu peasizauii
TaKUX PillCHb;

- 3jarHicTL OpatH Ha cebe 3000B’A3aHHS], YiTKO iX
JOTPUMYBATHCH i BAKOHYBATH.

Camoopranizauis Ta
camocTiiiHicTb B pobori

- BMiHHS CaMOCTI{HO OpraHi30BYBATH CBOIO IisIBHICTB
Ta 4ac, BU3HAUATH NPiOPUTETHICTH BMKOHAHHS 3aBJaHb,
BCTAHOBJIIOBATH YEProBiCTh IX BUKOHAHHS,

- 37aTHICTH O CaMOMOTHBAILI] (caMOyIIpaBIliHHA);

- BMiHHS CaMOCTiIHHO IpUAMATH PiMICHHA i BUKOHYBATH
3aBJaHHs y npoieci mpodecitHol MisnpHOCTI.
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Auammqm 3pioHoCTI

Texuiuni BMinHs

- 3JaTHICTh A0 JIOTiYHOTO MHUCJIEHHS, Y3araJbHEHH,
KOHKpETH3alii, pO3KJIaJaHHA CKJIAJHUX [HTaHb Ha
CKNIaNOBi, BHIUIATM TOJIOBHE BiA IpyrOpsAIHOrO,
BUSBJIATH 3aKOHOMipHOCTI;

- BMiHHA BCTAaHOBJIOBATH IPUYMHHO-HACIiJKOBi
0060B’SI3KH;

- BMiHHS aHaJli3yBaTd iHPOpMAILitO Ta pPOOGUTHU BUCHOBKH;
- 3matHicTE OpatH Ha cebe 3000B’dA3aHHA, 4iTKO iX
JOTPUMYBATUCH i BUKOHYBATH.

- nocBimueHunit xopucrysad [1K:
- 3HAaHHY Cy4YacHHUX i1HQOpMaUiMHUX TEXHOJOriH:
Windows, Microsoft Office To1ro;

- BMiHHA BUKOpPHCTOBYBAaTH mnepudepiiine oOnamHanHs
Ta MPOrpaMHe 3a6€3MEeYCHHS;

- HaBM4YkM poOOTM B AaBTOMATH30BaHiM cHcTeMi
JIOKyMEHTOO00iry cyny.

Ilpodeciiini 3HaHHs

Bumora KoMnonenT BUMOrn

1. [3HaHHA 32KOHOJABCTBA

1. Koncrurynis Yxpainu.

2. 3axoH Ykpainn «IIpo nep:kaBHy CIryxOy».

3. 3axoH Ykpaiun «IIpo 3anobiraHHs KOpyILiiy.

4. 3axon Ykpainu «IIpo OUMINEHHS BIagm.

5. 3akoH Ykpainu «IIpo cynoyertpii i craryc cynnisy.
6. 3akoH Ykpainu «I1po nocTyn 1o CyaoBuX pilieHsy.
7. IncTpyk1ist 3 AiIOBOACTBA B MICIIEBHX Ta aNe/sLiHHAX
cynax Yxpainu, 3aTBepikeHa HakazoM JICA Ykpainu
Bin 20.08.2019 Ne 814 (3i aminamu).

8. TT0oN0’EHHS PO aBTOMATH30BaHy CHCTEMY
JOKYMEHTOODIry Cyny, 3aTBEpMKEHE PillIcHHIM Panu
cymniB Yxpainu 26.11.2010 N 30 (y penakuii pitneHus
Panu cynniB Yxpainu Bin 02 xBitHs 2015 poxy Ne 25);
9. 3arajypHi MpaBHIa ETHYHOI OBEAIHKY AePIKaBHUX
cTyk00BIIiB Ta TOCANOBHMX 0CI6 MiCLIEBOrO
CAMOBPSIyBaHHI.

10. TlpaBuna noBexiHKH NpaIliBHAUKA CYLY.





